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1. Programme Schedule

Whole Program:

December 5th (Sat) to December 17th  (Thu), 2009

Assembly
for Registration

Dec 5 (Sat) 14:00-16:00 in Delhi

Pre-departure
orientation &
Departure

Dec 6 (Sun) a whole day
Flight JL472:19:50 Delhi  6:55 Narita, Tokyo on 7 (Tue)

Program in Japan

Dec 7 (Mon) to 16 (Wed)

Return

Dec 16 (Wed)
Flight: 10:55 Narita(JL717) 16:00 Bangkok (TG315)
19:50 22:45Delhi

All participants _ will move to the hotel from the airport
on the buses arranged by the programme when you arrive

at the airport and stay SAMRAT Hotel again.

Dec 17 (Thu)
Official programme will be completed in the morning,
after providing transportation allowance for all participants.

*JL: Japan Airlines, TG: Thai Airways

2. Schedule until Departure

Submission of application documents

You have already submitted necessary documents to Ministry of Human Resource
Development through your school. However, in case that incomplete parts are found in your
documents, you might to be requested to re-submit them.




Acquisition of Passport

Send your passport no latter than November 6th (Fri ) to the travel agency or its branch
offices. Region — wise travel ‘agencies’ address, Tel No, contact person are given at Appendix-2
Should you fall to send your passport by the deadline, you might not be able to participate.
Therefore, kindly be recommended to submit your passport as soon as possible.

Participants with no passports must promptly apply for one at the local Passport Office. You
are strongly advised to apply for passport under TATKAAL scheme in order to make the deadline.
The information of the Tatkal scheme is also given after appendix 2.

Expiry date of your passport must NOT BE before January 16, 2010.

Use reliable delivery service when sending passport to the travel agency. We highly recommend
courier service of DHL, OCS and First Flight for its security. If those service are unavailable, SPEED
Post or REGISTERED Post are also recommended.

Visa Application

Fill out an VISA Application form attaching your photo (COLOR photograph with WHITE
background ) and Send it to the travel agency with a spare photo .

Your visa application will be done by a local travel agent. If there are any additional
documents for your visa application, you will be informed through the travel agency.

Assembly for registration

Date __December 5 (Sat), 2009

Time 14:00—16:00

Place SAMRAT Hotel (See the map attached: Appendix 1)
Address: Kautilya Marg, New Delhi- 11021
Phone No.: 011-26110606
Fax No: 011-24679056

NOTE

All participants shall stay overnight at the hotel on the assembly day and required to attend the
pre-departure programme. Room keys will be distributed only after completion of Registration
formalities and receipt of various forms/ reimbursement form with receipts.

Do NOT FORGET TO BRING your “ Participants’ Handbook” _ (this handbook).

Accommodation and all meals will be provided by JICE.

<Domestic transportation>

Transportation expenses for traveling back and forth between the nearest terminal
station (bus/train/vessel/flight, including airport tax) to your home and (capital city) on a
reasonable or well-traveled route will be reimbursed through the travel agent after
returning from Japan. You are requested to use public transportation and to submit the
RECEIPTSs of transportation expenses to JICE on the assembly day. Please kindly note
that any reimbursements will NOT be provided without receipts. Transportation
expenses for traveling back and forth between the nearest terminal station
(bus/train/vessel) to your home and the capital city on the reasonable or well-traveled
route will be provided through a travel agency after returning from Japan.

Unless you have already decided transportation for homeward journey by the
assembly day, basically doubled expense of your out ward journey will be
provided .




th
Pre-departure orientation December 6 (Sun)
You will be given information such as outline of the JENESYS Programme, schedule in Japan and
travel matters.

th
Sending-off party December 6 (Sun)
Remember to be dressed appropriately since there will be many guests from your government and
the Embassy of Japan in your country.

th
Departure December 6 (Sun)
Transportation between the hotel and the airport will be arranged by JICE.

3. Schedule after Returning from Japan
Return to your home country / End of the programme

th
On 16 , transportation between the airport and SAMRAT hotel will be provided by JICE. If
your parents come to meet you, please ask them to come to Samrat Hotel on 17th.

Reimbursement of transportation expenses

th
On 17 morning, participants receive reimbursement through the local travel agent for the
round-trip transportation expenses calculated with the receipts you submit at registration.

4. Things to Bring to Japan
Baggage (airline regulations)

According to the regulations of the airline company, please limit your baggage to 20kg for
checked baggage and one piece of carry-on baggage up to 7 kg. Any excess charge for
checked baggage (approximately US$ 40= 1970 Rs.perl kg) will be borne by the
individual.

Because frequent travels are scheduled in Japan, it is advisable to minimize your baggage
for your convenience (Strongly be recommended to prepare one-check in baggage and
one hand-carry baggage). For smooth check-in procedures for all of you at the airport,
please refrain from carrying baggage that exceeds 20kg.

Points to keep in mind (money and clothes)
4 (i) Money in Japan

All meals, accommodation and transportation are provided by JICE during the
programme. All other personal expenses (such as expenses for souvenirs, international
phone calls and so on) are borne by the individual.

In general, as shops in Japan accept only Japanese Yen, you are recommended to prepare
Japanese Yen before assembly. If you have difficulty in preparing Japanese Yen in your country, it is
advisable to take US Dollars with you instead.

You can change US dollars to Japanese Yen at banks, hotels, and airports. Exchange rate
fluctuates daily, depending on the money market. And also, you can exchange rupees to dollar from
authorized money changer who will be available at Samrat hotel during registration.

For your reference
1 bottle of juice 70 Rs ~
Key chains 150 Rs



Post cards 25 Rs
Pre-paid International call cards 50 Rs

4 (i) Electricity

Only 110 volts electricity is available in Japan (it is 240 volts in India). And also, flat thin 2
pin plugs can be used in Japan (See page 35 for its image). Therefore, it is recommended that
you bring adjustable plug to use electric items such as camera, mobile phone that you are going
to use in Japan. Participants can buy them from supplier at SAMRAT Hotel during registration.

4(iii) Climate and clothes in Japan

Most parts of Japan are located in a temperate zone. However, there is much difference in climate
place to place since Japan stretches out south and northward, and there are high mountains in
Japan. Compared to other countries, Japan has four relatively distinct seasons. Please refer to the
information below, and suitable clothes to the climate.

Winter
December-
February

The cold wind brings the winter season. The climate
differs from place to place. In the northern part of
Japan and along the Japan Sea, it gets severely cold
with a lot of snowfall; while there are cities like Tokyo
where it rarely snows.

Overcoat, 6.7"

thick sweater, | pMaximum 12.3

etc.
Lowest 2.1

A thick jacket will be provided/ lent to each participant on your arrival in Japan in winter season.
A Japanese conversation book will be provided as well.

List of things to bring
Don't fail to take things to bring by using the check list of what to bring.
A medium sized travel bag 20x45x27 will be provided for all participants for your
domestic travel in Japan when you arrive in Japan. When you travel outside of Tokyo, you
can leave your suitcase in Tokyo and take the provided bag instead.
Please DO NOT accept any gifts from your friends or relatives to people in Japan in order to
avoid any trouble (it is possibility that you may get involved in trouble without knowing it).
Kindly remember that because the programme is very tight, you don’t have enough free time
to meet your relatives and friends in Japan.

5. Emergency Contact number

Give the following number to your family as emergency contact number in Japan
JICE Headquarters 0081-3-5322-2548
Japan International Cooperation Center (JICE) Headquarters (English only)
Monday-Friday, 9:30 ~ 18:00
Leader of the delegation +81-80-5927-2880
(Leader of your delegation will have this cellophane when you arrive in Japan)

“Emergency” means the situation that your family me

accidents. The numbers above mentioned in for emerg

mbers have a disease/

ency only and should not be




used to confirm the safety of participants in Japan including their arrival. Please
kindly avoid to call on this number not for emergen ¢y, which might disturb the
implementation of the programme. In case that parti  cipants have a serious disease/
accident in the programme in Japan, your family in India will be immediately
contacted by JICE.

6. Overseas Travel Accident Insurance

Participants are provided with overseas travel accident insurance during the programme. JICE
will undertake the purchasing of the insurance for the participants. Note that pregnant-related
diseases, chronic diseases and previous diseases diagnosed by a Japanese medical doctor
and cases disapproved by the insurance company will NOT be covered by the insurance.
Individuals shall be liable for such expenses.

7. Privacy Policy

(1)

()

®3)

About Personal Information protection Law

Personal Information Protection Law took fully effect in Japan In 2005. Therefore, personal
information acquired for the purpose of JENESYS programme shall be treated in compliance
with this law when JICE use the collected personal information for the programme.

Handling of Personal Information

Agreement for the provision of personal information
JICE ensures the appropriate handling of personal information, and request the participants
understand the usage purpose of personal information and give the consent to the provision of
personal information at the orientation before the departure to Japan.
The disclosure of personal information to JICE is left to the sole discretion of the individual.
However, there are times when it is impossible to pass suitable judgment in relation to operating
JENESYS programme without access to certain personal information.

Usage purpose and recipient of personal information
JICE will be collecting personal information for the purpose of operating the JENESYS
programme, making reports of the programme and also for the use of JICE's PR materials
(website, annual report etc). Personal information collected by JICE will not be used for any
other purpose.
JICE may outsource the handling of personal information to travel agencies and publishers in
order to operate the JENESYS programme and make reports of the programme and also for the
use of JICE’s PR materials.
JICE may also provide personal information to a third party under the following conditions in
order to perform JENESYS programme by means of postage, fax or e-mail.
(a) Recipient: Ministry of Foreign Affairs of Japan, ASEAN Secretariat,

the cooperating high schools, host families, travel agencies, publishers and etc
(b) Reason for provision: Operating and reporting the JENESYS programme
(c) Items of personal information disclosed:

Information described in the Entry Form and the passport.

Photographs and videos taken by JICE staffs during the programme.

Request for the information disclosure



Participants have the right to be informed of the usage of their personal information as per this
communication and request the access to, changes, additions and/or deletion of items of
personal information held by JICE and the discontinued use and/or removal of their personal
information. The participants can contact the Personal Information Consultation Counter in case
of any inquires regarding the request for the information disclosure from the participants. The
contact number is as follows.

i). Japan International Cooperation Center, General Affairs Department, Personal Information
Consultation Counter
TEL 03-5322-2516 E-mail privacy@jice.org

i). Inquiries regarding JENESYS Programme
JICE Planning & Administration Division, International Exchanges Department
TEL +81-3-5322-2581

8. Others
In the event of withdrawals

When you come not be able to participate or wish to cancel, inform us promptly of your withdrawal
to the following travel agency.

End

List of things to bring

ESSENTIAL items

Handbook This handbook

Amenity Kit Your own shaving kit, comb, toothbrush and toothpaste
Shampoo, conditioner and soap shall be provided by JICE,
but you may bring your own things if necessary.

Clothes Referto 4. 2

School Uniform/ | Please bring a school uniform or a business attire for high
Business Attire school visits and official receptions. Traditional clothes are
acceptable, but a shirt and trousers/ a skirt may be preferable,

Shoes and | You may take part in outdoor/sport activities during the
clothes for | programme. Please bring suitable clothes and shoes for
exercise exercises.

Medicine Please bring a daily use medicine against cold, stomach ache

and/ or car sickness. You are advised to prepare medicine
against travel sickness for long journeys during programme .




Stationeries

A Notebook, a pen and a pencil, etc.

Recommended items

Cash All meals, accommodation, and transportation shall be provided
by JICE during the programme. You shall bear all other
personal expenses such as souvenirs, international phone calls
and so on. Please referto 2

Towels It would be convenient to have small towels and a bath towel
during the exchange programme and home stay. A bath towel
shall be equipped at the hotel arranged by JICE.

Umbrella In case of rain, it is advisable to bring an umbrella. A folding
umbrella is more recommendable for your convenience on your
travel.

Photos, Cards, | It would be good to bring some photos, post cards and fancy

and so on goods for introducing your life, family and country when you visit
schools. Post cards and fancy goods can be souvenirs as well.

Clothes and Please prepare clothes and items necessary for the cultural

items for cultural | performance. However, try to minimize the amount, since it may

performance cause excess baggage at flight check-in.

Camera Enjoy taking memorable photos.

Watch It may be useful to bring a watch, since punctuality is required
during the programme.

Food During the programme, all the meals shall be provided.

However, it would be good idea to bring some local foods such
as snacks and instant noodles in case that you are not fond of
Japanese food. However, there are some restrictions on
bringing meats, fruits and seasonings to Japan. In particular,
seasonings may be confiscated if they contain some prohibited
ingredients .

The above list is just for your reference.
above if you think them necessary.

Please bring things other than the
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Appendix - 2

Travel Agency
This travel agency conducts by proxy the procedafd&ENESYS Programme needed in India. If you have
any questions concerning travel procedures, dasitate to contact them.

<JENESYS Headquarters>
DELHI

| Le PASSAGE TO INDIA TOURS & TRAVELS PVT.LTD.




<Branch offices>
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Mr. Uday: 09945141424

Email: uday@lepassagetoindia.net




Tatkaal Scheme 1/2 "=

GOVERNMENT OF INDIA
MINISTRY OF EXTERNAL AFFAIRS
CPV DIVISION, DELHI

o

Tatkaal Scheme
OUT OF TURN ISSUE OF PASSPORT UNDER TATKAAL SCHEME

(A) If an applicant desires to obtain his passport under the Tatkal Scheme, a verification

should be submitted along with the TATKAAL fee. The Passport Issuing Authority shall retain
the right to verify in writing the authenticity of the Verification Certificate from the official wha
has issued it. All applicants seeking a passport out of turn under the TATKAAL Scheme are
advised to submit their application, documentation, colour photographs with white or light
background and fee as specified below. No proof of urgency is required for Out-of-Turn
issue of passport. Post Police Verification shall be done in respect of all passports issued
under the Tatkaal Scheme.

(B) The applicant also has the option to obtain a passport under Tatkal Scheme on submission
of three documents from the Fourteen documents as mentioned below, provided one of the
three documents is a photo identity document and atleast one of the three is amongst the
documents indicated at (a) to (i) and a standard affdavit (Annexure “I") on non-judicial
stamp paper duly attested by a Notary:

{a) Electors Photo Identity Card (EPIC);

(b) Service Identity Card issued by State/Central Government, Public Sector
Undertakings, local bodies or Public Limited Companies;

(c) SC/ST/ OBC Certificates;

(d) Freedom Fighter Identity Cards;

(e) Arms Licenses;

(f) Property Documents such as Pattas, Registered Deeds etc.;
(g) Rations Cards;

(h) Pension Documents such as ex-servicemen's Pension Book/Pension Payment
order, ex-servicemen’s Widow/Depzandent Certificates, Old Age Pension Order,
Widow Pension Order;

(i) Railway Identity Cards;

(j) Income Tax Identity (PAN) Cards;

(k) Bank/ Kisan/Post Office Passbooks;

(1) Student Identity Cards issued by Recognized Educational Institutions;
(m) Driving Licenses; and

(n) Birth Certificates issued under the RBD Act.

http:/ /passport.gov.in/cov/ TatkalScheme.htm 2009/02/17









